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Effective Meeting Evaluation
Meeting held on:	
	CRITERIA
	MET CRITERIA
	NOTES

	Meeting was scheduled well in advance.
	
	

	Time and location were good for industry partners.
	
	

	Meeting started and ended on time.
	
	

	Meeting had a stated purpose.
	
	

	Agenda/materials was distributed prior to the meeting.
	
	

	All agenda items were addressed.
	
	

	Date for next meeting was set prior to adjournment.
	
	

	Meeting allowed for full and open discussion of all issues.
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